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INSTRUCTIONS

This form should be completed and returned to:

American National Standards Institute (ANSI)                                                    
1899 L Street NW, 11th Floor

Washington, DC 20036

Tel: 202/293-8020

Fax: 202/293-9287

APPLICANT INFORMATION
Applicant AECO:







Contact person:

Location:








Signature:

Program Name:








Date:
Please fill in the right hand column and provide appropriate documentation where required.

	PART 1: BASIC INFORMATION CONCERNING APPLICATION

	1.1 Name of Program/Scheme:

1.1.1 Name of the corporate legal entity

1.1.2 Type of relationship between the applicant and the corporate legal entity 
	

	1.2
Name of Applicant:
	

	
Primary Address:
	

	
Please list all physical addresses:
	

	1.3
Primary Contact Person:
	

	
Telephone No.:
	

	Fax No.:
	

	
Email Address: 
	

	1.3.1
Secondary Contact Person:
	

	
Telephone No.:
	

	Fax No.:
	

	
Email Address: 
	

	PART 2: IDENTIFICATION OF PROGRAM BODIES

	2.1
Name of Sponsor (if applicable):
	

	
Address:
	

	2.1
Primary Contact Person:
	

	
Telephone No.:
	

	Fax No.:
	

	
Email Address: 
	

	2.1.1
Secondary Contact Person:
	

	
Telephone No.:
	

	Fax No.:
	

	
Email Address: 
	

	2.2
Name of Testing and Inspection Body(s) If different from Sponsor:
	

	
Address:
	

	2.2.1
Primary Contact Person:
	

	
Telephone No.:
	

	Fax No.:
	

	
Email Address: 
	

	2.3
Other Testing Laboratories Used in Program if appropriate:
	

	- List of testing laboratories
	

	PART 3: INFORMATION CONCERNING SPONSOR (UMBRELLA ORGANIZATION)

	3.1
Nature of Business and, if Testing and Inspection Body, Specific Areas of Testing and Inspection Performed:
	

	3.2
Name, Titles, Business Affiliation and Addresses of Officers and Directors (Attach List to this Application)
	

	3.3
Place and Date of Incorporation (Provide a Copy of the Certificate of Incorporation (Constitution) and Bylaws): 
	

	3.4
Conflict of Interest:  Is the Corporate Organization or Control independent from Suppliers of Products, Processes or Services Covered by the Program, and with Program Bodies:
	

	3.5
Financial Condition (Does the Corporation or Organization have the Financial Resources Necessary to Operate the Program (Provide Evidence of Financial Responsibility to this Application).
	

	3.7
Insurance Coverage of Liability Under Certification Program (Provide Certificates of Insurance Showing Insurer, Types e.g. Errors and Omissions, Amount of Coverage and Effective Dates to this Application) Minimum US$ 1,000.000.00
	

	PART 4: INFORMATION CONCERNING ADMINISTRATOR(S) (IF APPLICABLE)
Administrator(s) is an organization(s) that is subcontracted by the Certification Body to conduct activities related to the ISO/IEC Guide 65 requirements.

	
Note:  This information need not be given if the Administrator is the same organization as the sponsor
	

	4.1
Nature of Business and, if Testing and Inspection Body, Specific Areas of Testing and Inspection Performed: 
	

	4.2
Name, Titles, Business Affiliation and Addresses of Officers and Directors (Attach List to this Application)
	

	4.3
Place and Date of Incorporation (Provide a Copy of the Certificate of Incorporation (Constitution) and Bylaws):
	

	4.4
Conflict of Interest:  Is the Corporate Organization or Control independent from Suppliers of Products, Processes or Services Covered by the Program, and with Program Bodies:
	

	4.5
Financial Condition (Does the Corporation or Organization have the Financial Resources Necessary to Operate the Program (Provide Evidence of Financial Responsibility to this Application).
	

	4.6
Insurance Coverage of Liability Under Certification Program (Provide Certificates of Insurance Showing Insurer, Types e.g. Errors and Omissions, Amount of Coverage and Effective Dates to this Application)
	

	PART 5: INFORMATION CONCERNING TESTING AND INSPECTION BODY(IES)

	Note:  This information need not be given if the Administrator is the same organization as the sponsor
	

	5.1
Nature of Business, and Specific Areas of Testing and Inspection:
	

	5.2
Names, Titles, Business Affiliations and Addresses of Officers and Directors (Attach List to this Application)
	

	5.3
Place and Date of Incorporation (Provide a Copy of Certificate of Incorporation (Constitution) and Bylaws):
	

	5.4
Conflict of Interest:  Is the Corporate Organization or Control independent from Suppliers of Products, Processes or Services Covered by the Program, and with Program Bodies:
	

	5.5
Financial Condition (Does the Corporation or Organization have the Financial Resources Necessary to Operate the Program (Provide Evidence of Financial Responsibility to this Application).
	

	5.6
Insurance Coverage of Liability Under Certification Program (Provide Certificates of Insurance Showing Insurer, Types e.g. Errors and Omissions, Amount of Coverage and Effective Dates to this Application)
	

	PART 6: INFORMATION CONCERNING CERTIFICATION PROGRAM

	6.1
Scope: 
	

	6.2
Purpose:
	

	              6.2.1
Proof of the publicly available documents describing the program: 
	

	              6.2.2
Define Product, Process or Service Covered: Provide copies of descriptive brochures, application forms, advertisements, etc.
	

	6.3
History of Program
	

	
6.3.1
Date of Development: 
	

	
6.3.2
Years of Operation: 
	

	
6.3.3
Recognition by Accreditation Body, 

regulator body or specifiers: 
	

	
6.3.4
Accreditation by Others: 
	

	6.4
Standard(s) Used in Program
	

	
6.4.1
Identify Standard(s)
	

	

Title:

	

	

Designation/Number:
	

	

Date:
	

	
(Please Attached copy (s) of Standard(s) to this Application)
	

	
A. _______
American National Standard;
	

	

B. _______
Standard or Specification by a qualified organization of national or international scope of recognition;
	

	

C. _______
Standard or Specification Published by the Federal, State or Local Government
	

	
6.4.2
Are All Provisions of Standard(s) Covered by Program?
	

	

If not, list what sections of the standard are covered and what sections are not covered:
	

	
6.4.3
State Whether Any Requirements Over and Above the Requirements of the Standard(s) are Covered.  If so, Define the Additional Requirements in Detail:
	

	
6.4.4
If so, define the Additional Requirements in detail:
	

	6.5
Program Certification Mark or Certificate (Attach Sample or Facsimile)
	

	
 6.5.1
Attach the Mark or Certificate of Conformity used in the program.
	

	6.6
Describe the Elements of the Certification Label or Certificate Used to Identify Conforming Product, Process or Services 
	

	               6.6.1
If All Elements of Marking are Not Affixed to the Product Explain How Otherwise Marked: 
	

	6.7
Program Documents (Copies of Each Must be Submitted):
	

	
6.7.1
Procedural Guide and Any Other Program Operational Documents.
	

	
6.7.2
Directory or Current Listing Documents (Or Other Current Records or link to your website)
	

	
6.7.3
Specimen Copy of Contract(s) Between Program Parties, (Testing and or Inspection Bodies) and Between Program Parties and Licensees (Program Participants)
	

	
6.7.4
Any Other Documents Setting Forth Requirements or specifications (other than standards listed in Section 6.3)
	

	PART 7: CERTIFICATION SYSTEM

	7.1
Summarize Certification System (where more than one Administrator or Testing and Inspection Body is involved, describe system of coordination and control):
	

	
7.1.1
Describe review requirements of CCD
	

	
7.1.2
Describe review requirements of GESR
	

	
7.1.3
Describe review of Risk Assessment
	

	
7.1.4
Describe review of Test Data
	

	7.2
Initial Certification - Describe How the Following Functions are Performed:
	

	
7.2.1
Sample Selection: 
	

	
7.2.2
Examination and/or Tests by Testing and Inspection Body:
	

	
7.2.3
Testing by Other Testing Laboratories Used:
	

	
7.2.4
Inspection of Manufacturer's Facilities:
	

	
7.2.5
Utilization of and Certification of Manufacturer's Test Data:
	

	
7.2.6
Initial Production Inspections:
	

	
7.2.7
Verification scheme during filed installation and Elevator/Escalator System Commissioning
	

	
7.2.8
Scheme verification during assembly at installation site (please describe details of the scheme requirement in acc with ASME A17.7-I.4.3(f))
	

	
7.2.9
Verification during Field Commissioning in acc with ASME A17.7-I.4.4(b):
	

	7.3
Verification during field change on designed, installed system in acc with ASME A17.7-I.4.6:
	

	7.4
Review of Maintenance Control Program:


Continuing Certification - Describe How the Following Functions are Performed:
	

	
7.4.1
Factory Follow-Up and Inspection Program:
	

	
7.4.1.1
Tests and Inspection by Program Bodies: 
	

	

7.4.1.2
Utilization of Manufacturer's Quality Assurance Program, Including Witnessing of Tests and Examination of Records:
	

	
7.4.2
Laboratory Counter-Check Tests or Audit Tests:
	

	
7.4.3
Market Sample Programs:
	

	             7.4.4
Procedure in the Event of Revision of Standard(s) and Other Applicable Requirements:
	

	PART 8: PROCEDURE FOR CONTROL OF CERTIFICATION MARK OR CERTIFICATE

	8.1
Proof of ownership of a certification mark and or certificate of conformity

Establishment of Authority to Use Mark or Certificate:
	

	8.2
Guidelines for Use of Mark or Certificate in Advertising:
	

	8.3
Order, Manufacturer and Release of Marks or Certificates (Or Labels Bearing Marks):
	

	8.4
Systems of Control Numbers and Records:
	

	8.5
Rights to Periodic Unannounced Inspection at Locations Where Mark or Certificate is Used:
	

	8.6
Authority to Use Mark or Certificate Only On Complying Products:
	

	8.7
Right to Remove or Demand Removal of Mark from Non-Complying Products:
	

	8.8
Suspension or Termination of Authority to Use Mark:
	

	8.9
Disposition of Marks or Certificate (Or Equipment, Tools, or Dies Used to Apply Marks) in the Event of Suspension or Termination of Authority to Use Mark:
	

	PART 9: QUALIFICATIONS OF ADMINISTRATOR(S) AND TESTING AND INSPECTION BODY(IES)

	9.1
Submit the following information for each facility of each Administrator and Testing and Inspection Body Used in the Program.
	

	9.2
Organization Chart Showing Organizational Components and Elements Involved in the Program, Key Positions, Relationships Between Components and the Chief Executive Officer. (Attach to this Application)
	

	 9.3
Name, Title, Educational Background, Training Experience, Professional Licenses, Registrations or Certificates and Other Pertinent Qualifications for Each of the Following Key Personnel:
	

	             9.3.1
Person Responsible for Over-All Operation of Facility (President, General Manager, etc.)
	

	             9.3.2
Person Responsible for Over-All Technical Operations (Chief Engineer, Technical Director, Vice President-Engineering, etc.)
	

	
9.3.3
Person Responsible for Technical Operations of Each Department Involved in Program (e.g., Department or Division Manager)
	

	
9.3.4
Person Responsible for Supervising the Operations of a Section, Group or Other Subdivision of the Department or Division
	

	9.4
Show Minimum Qualifications of Persons (As a Group) Responsible for Evaluation of Results of Laboratory/Agency Tests, Inspection, or Analysis with Respect to the Following and any other Pertinent Qualifications
	

	
9.4.1
Education Background:
	

	
9.4.2
Experience and Training:
	

	             9.4.3
Professional or Legal Licensees, Registrations or Certificates (PE License, Discipline and State of Registration for each person)
	

	
9.4.4
Number of Persons in this Group Involved in Program:
	

	9.5
Show Minimum Qualifications of Persons (As a Group) who actually Perform Tests, Inspections or Analysis:
	

	
9.5.1
Educational Background:
	

	
9.5.2
Experience and Training:
	

	
9.5.3
Professional or Legal Licenses, Registrations or Certificates
	

	
9.5.4
Number of Persons in this Group Involved in Programs:
	

	9.6
Describe Program Training and Review to Assure Continued Accuracy, Validity and Uniformity of Tests and Inspection Results: 
	

	9.7.
Describe knowledge of Risk Assessment Methodologies of Persons (As a Group) Responsible for Evaluation of Results of Laboratory/Agency Tests, Inspection, or Analysis
	

	9.8
Describe knowledge of Elevator Safety Code of Persons (As a Group) Responsible for Evaluation of Results of Laboratory/ Agency Tests, Inspection, or Analysis
	

	9.9
Describe knowledge of other related codes such as Building Code, ICC, Life Safety Code of Persons (As a Group) Responsible for Evaluation of Results of Laboratory/ Agency Tests, Inspection, or Analysis
	

	PART 10: LABORATORY FACILITIES AND EQUIPMENT

	10.1
Describe separately for each testing laboratory location used in the program and reference applicable provisions of standard.
	

	10.2
General Description of Laboratory Facilities (Type, Size, Location, etc.)
	

	10.3
List Special Test Equipment Used (Type, Manufacturer, Capacity, Range, etc.)
	

	10.4
List Testing Instrument, Meters, Gauges, etc. (Type, Manufacturer, Model, Capacity, Range, etc.)
	

	PART 11: MANUFACTURER’S FACILITIES AND EQUIPMENT UTILIZED IN THE PROGRAM

	11.1
Where tests are conducted utilizing the manufacturer's facilities and equipment, indicate and describe in a manner comparable to that in Section 10.
	

	PART 12: FACILITIES OF SUBCONTRACTORS

	12.1
Identify by Name, Location, Type of Laboratory and Certification Functions Performed by Other Organizations Under Contract to the Program
	

	12.2
Describe Special Facilities, Equipment and Instruments Utilized in Same Manner as above
	

	PART 13: CERTIFICATION RECORDS

	13.1
Describe key records that are maintained at the various facilities of the program, the retention period and physical protection for each type of record and the person (or position) responsible for each type such as the following
	

	13.2
Initial Certification Records on a Project Basis
	

	
13.2.1  Sample Selection:
	

	
13.2.2  Receipt of Samples:
	

	
13.2.3 Test and Examination Data Sheets  (Including Manufacturer’s Produced Data and Program Verification of same):
	

	
13.2.4  Formal Reports:
	

	13.3
Continuing Certification Records on Manufacturing Facility Basis
	

	
13.3.1  Listing and Termination of Listing in Product Directory (By Listed Company Only); 
	

	
13.3.2  Test and Inspection Data Sheets and Reports:
	

	
13.3.3  Record of release of Certification Mark or Certificate:
	

	
13.3.4  Inspection Procedures for each Manufacturing Facility:
	

	13.4
Inspection Calibration Records:
	

	PART 14: RECORDS MAINTAINED BY MANUFACTURER

	14.1
List all records and physical protection of same which manufacturer is required to maintain and make available for review under the program, such as:
	

	14.2
Results of Specified Tests and Inspection:
	

	14.3
Identification and Disposition of Rejected Lots:
	

	14.4
Usage of Certification Marks: 
	

	PART 15: TESTING METHODOLOGY

	15.1
Identify the Tests Conducted by Each Testing Body (Including Other Testing Laboratories and Subcontractors) and State Whether Conducted at Laboratory, Factory, or Both: 
	

	15.2
Enclose Test Procedure for Each Test Required by Standard(s)
	

	
15.2.1  Detailed Description of Test:
	

	
15.2.2  Instrumentation Used:
	

	
15.2.3  Data Sheets (Attach Sample of Raw Data):
	


	PART 16: INSTRUMENT CALIBRATION PROGRAM

	16.1
Describe Documented Calibration Program Employed to Assure the Accuracy of Instruments and, where appropriate, Traceability to the National Institute of Standards and Technology, to include at least the following: 
	

	
16.1.1  In-Laboratory Procedures:
	

	
16.1.2  Outside Organization Calibration Procedures:
	

	
16.1.3  Identification of Secondary and (Primary) (Reference) Standard(s);
	

	
16.1.4  Calibration Schedule:
	

	
16.1.5  Calibration Records:
	


	PART 17: DECLARATION

	1 The following documentation is enclosed:  
	 FORMCHECKBOX 
  Copy of Quality Manual  
 FORMCHECKBOX 
  Application Fee (if payment is by bank transfer, please attach banking information)
 FORMCHECKBOX 
  PRO-FR-108-AECO – Application checklist with all referenced documentation

	Declaration Statement
Applicant agrees to meet the following conditions:

1.
Applicant shall provide ANSI with all information requested for the process of assessing of a product certification programs;

2.
Applicant is familiar with the requirements for assessment of product certification programs (ANSI requirements, ASME A 17.7and ISO/IEC Guide 65);

3.
Applicant agrees to fulfill ANSI requirements for accreditation and the following obligations of the AECO:

a)
The AECO shall commit to fulfill continually the ANSI requirements for accreditation for the areas where accreditation is sought;

b)
When requested, the CAB shall afford such accommodation and cooperation as is necessary to enable the accreditation body to verify fulfillment of requirements for accreditation. This applies to all premises where the conformity assessment services take place;

c)
The AECO shall provide access to information, documents and records as necessary for the initial and witness assessments;

d)
The AECO shall provide access to those documents that provide insight into the level of independence and impartiality of the CAB from its related bodies, where applicable.

e)
The AECO shall arrange the witnessing of CAB services when requested by the accreditation body.

f)
The AECO shall pay fees as shall be determined by the accreditation body.

I accept the conditions aforementioned and attach said completed application for accreditation review by the American National Standards Institute.

Name of Authorized Representative: 

     
Electronic signature of Authorized Representative: 

     
Title of Authorized Representative:

     
Date: 
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