	  [image: image1.jpg]ANS,

American National Standards Institute



[image: image2.jpg]



	

	Copyright © 2015 by the American National Standards Institute, Inc. All rights reserved. No part of this publication may be produced in any form, in an electronic retrieval system or otherwise, without the prior written permission of the publisher. Published by American National Standards Institute, 1899 L Street, NW, 11th Floor, Washington, DC 20036

	Date Issued: 2015-01-14
Approved by: Lane Hallenbeck (2015-01-14)
	PUBLIC FORM ENMS-FR-207
Revision: 0

	ISO 50001 or ISO 50001+SEP (Superior Energy Performance) CAB Surveillance Form

	Page 1 of 5



GUIDANCE ON COMPLETING THIS FORM AND THE SURVEILLANCE PROCESS
Purpose

This form, as part of the annual surveillance process, is designed to gather information to facilitate the ongoing monitoring of conformity assessment bodies (CABs) that are accredited by the ANSI-ANAB to ensure that the accredited CABs continue to meet the requirements of ANSI/MSE50028, ANSI/MSE 50021, ISO 50001, SEP Certification Protocol, SEP Measurement &Verification Protocol, Industrial Facility Best Practice Scorecard, other system assessment standards, and ANSI-ANAB accreditation requirements. 
Completing the Self-Assessment

Fully complete all sections in clear type. If a question is not applicable, please indicate this in your response. Do not modify this form other than filling in response cells. This form must be submitted electronically along with an updated copy of the ENMS-FR-205 checklist, Quality and Verification Manual(s) with relevant procedures and policies, and all supporting documentation as indicated in this form. When filling out the ENSM-FR-205 for the purpose of annual surveillance, focus on areas that have undergone significant change. If there has been no change to conformance to a particular requirement, state that there has been no change.

After submitting the Self-Assessment

Following the ANSI review of this form, the necessary witness and onsite assessment requirements will be finalized. 
	PART 1: GENERAL INFORMATION

	Basic Information

	Date:
	

	Name of the CAB:
	

	Contact Information

	Main Contact Person



	Name: 

	1.2 
	Position: 

	1.2 
	Address: 

	1.2 
	Office Telephone: 

	1.2 
	Mobile Telephone: 

	1.2 
	Fax: 

	1.2 
	Email Address: 

	Secondary Contact Person
	Name: 

	1.2 
	Position: 

	1.2 
	Address: 

	1.2 
	Office Telephone: 

	1.2 
	Mobile Telephone: 

	1.2 
	Fax: 

	1.2 
	Email Address: 

	Other individuals who should be included on ANSI-ANAB communications:
	

	Other individuals who should be included on billing communications:
	

	Additional communication instructions:
	

	Office Locations

	Main Office
	Street Address: 

	
	City: 

	
	State: 

	
	Zip/Postal Code: 

	
	Country: 

	List all office locations where key activities* for the certification and/or verification program are conducted. Include the activities that take place in each office.  

*ISO/IEC 17011 clause 7.5.7 describes key activities as: policy formation, process and/or procedure development and, as appropriate, contract review, planning certification and/or verification activities, review, approval and decision on results of certification and/or verification activities.   
	Locations
	Activities

	
	Main Office
	

	
	
	

	
	
	

	
	
	

	
	
	


	PART 2: CONFORMANCE WITH REQUIREMENTS

	· Changes to the verification program

· Describe any major changes that have occurred within the last twelve months. Include changes in the organization, office locations, key personnel, and in activities and services offered.
	

	· Documentation of Program Procedures
· Provide all updated procedures defined within the ISO 17021 and/or ANSI/MSE 50028 management system and as listed in ENMS-FR-205.
	

	· Certification/Verification Team

· Name the person responsible for the overall operation of the CAB.

· Name the person responsible for the overall technical operations of the CAB.

Required supporting documentation: 

Provide a roster of the certification and/or verification team members on staff or under contract that will perform work under the applied for scope of accreditation. Include resumes.
	

	· Internal Audit

· Provide the results of the most recent internal audit for the MSE 50021 and/or ISO 50001 system. 
	


	PART 3: VERIFICATION ACTIVITY SUMMARY

	1. Provide the following information for all MSE 50028 accredited verification work carried out over the last twelve months under the CAB’s scope of accreditation.

	Dates of Activity 
	Name of client and/or project
	Sector (Industry, Commercial Buildings, Transportation or Energy Supply)
	Pathway and claimed performance level 
	Has the activity been completed?
	Estimated total person-hours
	List the team members and roles 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	2. Provide the following information for all MSE 50028 accredited verification work under contract and planned for the next twelve months.

	Dates of Activity 
	Name of client and/or project
	Sector (Industry, Commercial Buildings, Transportation or Energy Supply)
	Pathway and claimed performance level 
	Has the activity been completed?
	Estimated total person-hours
	List the team members and roles 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	PART 4: DECLARATION

	The following documentation is enclosed:
	 FORMCHECKBOX 
  Copy of Quality and Certification and/or Verification Manual(s) with relevant procedures and policies
 FORMCHECKBOX 
  Annual Fee (if payment is by bank transfer, please attach banking information)
 FORMCHECKBOX 
  ENMS-FR-205 ANSI-ANAB Application Checklist with all updated documentation
 FORMCHECKBOX 
  Supporting documentation as indicated in this form

	Declaration Statement
CAB agrees to meet the following conditions:

1. CAB shall provide ANSI-ANAB with all information requested for the process of assessing the conformity assessment program(s);

2. CAB is familiar with the requirements for assessment of conformity assessment programs (e.g., ANSI-ANAB requirements, ANSI/MSE 50028, ISO 17021, ISO 50001, ANSI/MSE 50021, applicable IAF documents, and other applicable standards and guidance, i.e. SEP Measurement and Verification protocols, etc.);

3. CAB agrees to fulfill ANSI-ANAB requirements for accreditation and the following obligations:

a. The CAB shall commit to fulfill continually the ANSI-ANAB requirements for accreditation for the areas where accreditation is sought;

b. When requested, the CAB shall afford such accommodation and cooperation as is necessary to enable the accreditation body to verify fulfillment of requirements for accreditation. This applies to all premises where the conformity assessment services take place;

c. The CAB shall provide access to information, documents and records as necessary for the initial, surveillance and witness assessments as defined by the ANSI-ANAB program;

d. The CAB shall provide access to those documents that provide insight into the level of independence and impartiality of the Applicant from any related bodies, where applicable;

e. The CAB shall arrange the witnessing of Applicant services when requested by the accreditation body;

f. The CAB shall pay fees as shall be determined by the accreditation body;

4. CAB understands and acknowledges that failure to provide full and accurate information during surveillance may result in negative accreditation action.  

I accept the conditions aforementioned and attach the checklist and required document for review by American National Standards Institute and the ANSI-ASQ National Accreditation Board.


	Name of Authorized Representative:
	

	Electronic Signature of Authorized Representative:
	

	Title of Authorized Representative:
	

	Date:
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